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Applications for the Act 151 clearance may be obtained in the GICTC Adult Education Office.
The completed application, as well as a money order for $13.00, must be sent to the Childline
and Abuse Registry, Department of Public Welfare, Harrisburg, PA. Note: Students will not
be permitted to begin class without having the the Act 151 background check completed
and reviewed by GJCTC administration or submitting proof of submission (money order
receipt and copy of completed application) by the first day of class.

o Intergenerational students who have not been official residents of Pennsylvania for the past two
years or more will also be required to apply for a Federal Bureau of Investigation (FBI)
background check. The application is completed on line and there is a $26.20 fee. Specific
instructions for applying can be obtained in the GICTC Adult Education office. Note:
Students who have not been official residents of Pennsylvania for the past two years or
more will not be permitted to begin class without having the FBI background check
completed and reviewed by GJCTC administration.

Note: Intergenerational students, who have a record with a felony or felonies on their record, will
not be permitted to in intergenerational programs. Intergenerational students, who have a record
with a misdemeanor or misdemeanors on their record, will have their applications reviewed on a case
by case basis by GJCTC administration. Individual circumstances, which may not be addressed by
this policy, will be reviewed and dealt with by and at the discretion of GICTC administration.

NON-DISCRIMINATION IN SCHOOL AND CLASSROOM PRACTICES:

The Joint Operating Committee declares it to be the policy of the center to provide an equal opportunity
for all students to achieve their maximum potential through the programs offered in the center
regardless of race, color, age, creed, religion, gender, sexual orientation, ancestry, national origin,
marital status, pregnancy or handicap/disability.

The center shall provide to all students, without discrimination, course offerings, counseling,
assistance, employment and extracurricular activities. The center shall make reasonable
accommodations for identified physical and mental impairments that constitute handicaps and
disabilities, consistent with the requirements of federal and state law.

The Joint Operating Committee encourages students and third parties who have been subject to
discrimination to promptly report such incidents to designated employees.

The Joint Operating Committee directs that complaints of discrimination shall be investigated
promptly, and corrective action be taken when allegations are substantiated. Confidentiality of all
parties shall be maintained, consistent with the center’s legal and investigate obligations.
No reprisals or retaliation shall occur as a result of good faith charges of discrimination.
In order to maintain a program of nondiscrimination practices that is in compliance with applicable

laws and regulations, the Joint Operating Committee designates the Assistant Director as the
center’s Compliance Coordinator.
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The Compliance Coordinator shall publish and disseminate this policy and complaint procedure at
least annually to students, parents, parents/guardians, employees and the public. Nondiscrimination
statements shall include the position, office address and telephone number of the Compliance
Coordinator.

The Compliance Coordinator is responsible to monitor the implementation of nondiscrimination
procedures in the following areas:

1. Curriculum and Materials — Review of curriculum guides, textbooks and supplemental
materials for discriminatory bias.

2. Training — Provision of training for students and staff to identify and alleviate problems of
discrimination.

3. Student Access- Review of programs, activities and practices to ensure that all students have
equal access and are not segregated except when permissible by law or regulation.

4. Equitable Support — Assurance that like aspects of the vocational technical program receive
like support as to staffing and compensation, facilities, equipment and related matters.

5. Student Evaluation — Review of tests, procedures and guidance and counseling materials for

stereotyping and discrimination.

The building administrator shall be responsible to complete the following duties when receiving
a complaint of discrimination:

1. Inform the student or third party of the right to file a complaint and the complaint procedure.

2. Inform the complainant that s/he may be accompanied by a parent/guardian during all steps of
the complaint procedure.

3. Notify the complainant and the accused of the progress of appropriate stages of the procedure.

4. Refer the complainant to the Compliance Coordinator if the building administrator is the

subject of the complaint.

COMPLAINT PROCEDURE — STUDENT/THIRD PARTY:

Step 1 — Reporting:

A student or third party who believes she/he has been subject to conduct that constitutes a
violation of this policy is encouraged to immediately report the incident to the building
administrator.

An employee of the center who suspects or is notified that a student has been subject to conduct
that constitutes a violation of this policy shall immediately report the incident to the building

administrator.

If the building administrator is the subject of a complaint, the student, third party or employee
shall report the incident directly to the Compliance Coordinator.

The complainant or reporting employee is encouraged to use the report form available from the
building administrator, but oral complains shall be acceptable.
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Step 2 — Investigation:

Upon receiving a complaint of discrimination, the building administrator shall immediately
notify the Compliance Coordinator. The Compliance Coordinator shall authorize the building
administrator investigate the complaint, unless the building administrator is the subject of the
complaint or is unable to conduct the investigation.

The investigation may consist of individual interviews with the complainant, the accused, and
others with knowledge relative to the incident. The investigator may also evaluate any other

information and materials relevant to the investigation.

The obligation to conduct this investigation shall not be negated by the fact that a criminal
investigation of the incident is pending or has be concluded.

Step 3 — Investigative Report:

The building administrator shall prepare a written report within fifteen (15) days, unless
additional time to complete the investigation is required. The report shall include a summary of
the investigation, a determination of whether the complaint has been substantiated as factual and
whether it is a violation of this policy, and a recommended disposition of the complaint.

The findings of the investigation shall be provided to the complainant, the accused and the c
Compliance Coordinator.

Step 4 — Action of Center:

If the investigation results in a finding that the complaint is factual and constitutes a violation of
this policy, the center shall take prompt, corrective action to ensure that such conduct ceases and
will not recur.

Disciplinary actions shall be consistent with the Student Code of Conduct, Joint Operating
Committee policies and center procedures, applicable collective bargaining agreements, and state

and federal laws.

Appeal Procedure:

1. If the complainant is not satisfied with a finding of no violation of the policy or with the
corrective action recommended in the investigative report, s’/he may submit a written appeal to
the Compliance Coordinator within fifteen (15) days.

STUDENT GRIEVANCE PROCEDURE:
The Greater Johnstown Career and Technology Center recognizes the right of the student to present

complaints to the school. Those persons who have complaints may submit them through the following
grievance procedure:
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For the purpose of implementing the grievance procedure, days shall be defined as Monday through
Friday and shall exclude holidays.

STEP I:

. Within five (5) days after an alleged violation, the grievant shall initiate an informal
discussion with the instructor. If this informal discussion does not resolve the issue, the
grievant shall, within five (5) days, submit a written complaint to the lead instructor of the
program.

. An informal conference with all parties involved shall be called in order to solve the problem.

o The lead instructor shall decide the issue and reply in writing to the grievance within five (5)
days.

STEP II:
o If the grievance is not resolved under Step I, the grievant has five (5) days to refer the
written complaint through the student advisor assigned to the student.

o The student advisor will reply in writing to the grievance within five (5) days.

STEP III:
o If the action in Step II fails to resolve the grievance to the satisfaction of the affected parties,
the grievance, within five (5) days, shall be referred to the Assistant Director.

° The Assistant Director shall return the written decision to the lead instructor of the
program with five (5) days.

STEP 1V:
. If the Assistant Director is unable to resolve the complaint, the aggrieved, within five (5)
days, may request the complaint be referred to the Administrative Director.

° The Administrative Director shall return the written decision to the Assistant Director.

STEP V:
. If the Administrative Director is unable to resolve the complaint, the aggrieved, within five
(5) days, may request the complaint be referred to the Chief School Administrator for a
decision.

) The Chief School Administrator will decide the issue and return the written decision to the
Administrative Director within fifteen (15) days.
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At the discretion of the Chief School Administrator, a complaint will be directed to the Joint
Operating Committee for final resolution at the next scheduled meeting following the
decision date of Step IV (B).
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Tuition

Please see the annual tuition sheets.
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Staff

OFFICE STAFF:

Administrative Director John S. Augustine II Master’s Degree
Penn State University

Assistant Director Tricia Rummel Master’s Degree
Indiana University of PA

Assistant Administrator of Amanda Harrington
Program Operations

Practical Nursing Coordinator Laura Hollis CRNP, MSN, RN
Carlow University

Financial Aid Officer Kevin Snyder Associate’s Degree
ICM School of Business

Career Counselor Fran Kazmierczyk Bachelor’s Degree
Indiana University of PA

Adult Education Secretary Mount Jennifer Steele Associate’s Degree
Aloysius College Mount Aloysius College

INSTRUCTIONAL STAFF:

CDL Instructor Keith Custer Class A CDL

Cosmetology Instructors Kennedy Fry Licensed Cosmetology Operator/
Mary Potter Teachers

Electrical Technology Instructor William Olecki

Heating & Air Conditioning Devan Irvin

Instructor

Industry Instructor Michael Riggenbach ]Iggf)helor’ s Degree

Practical Nursing Coordinator CRNP, MSN, RN

Laura Hollis Carlow University

LPN Instructor .
Mary Partch BSN Mount Aloysius College
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LPN Instructor
Mobile Equipment Operation
Instructor

Welding Instructors

Collision Repair
Instructor

Auto Technology Instructor

Construction Technology Instructor

Culinary Arts Instructor

Machine Technology
Instructor

Diesel Technology Instructor

Brandon Solnosky MSN St Francis University

David Mitchell NCCER Curriculum Certified
3™ Party CDL Examiner

John Edwards

Brody Kieta

Shelby Kieta

Joel Yoder Associate’s.Degree
Pennsylvania College of
Technology

Corey Leahey

Scott Thomas

Lisha Knapp

Scott Pritts

Christopher Farabaugh  Associates Degrees

Penn College of Technology
St. Francis University
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LEAVE OF ABSENCE

A leave of absence for personal reasons must be made in advance and in writing. The Department of
Veterans Affairs will be notified when a veteran student is granted a leave of absence.

Veteran’s Benefits and Transition Act of 2018 S.2248
Section 103.1. (b)

e A Covered Individual is any individual who is entitled to educational assistance under
chapter 31, Vocational Rehabilitation and Employment, or chapter 33, Post-9/11 GI Bill
benefits.

e The Greater Johnstown Career and Technology Center (GJCTC) will not impose any penalty,
including the assessment of late fees, the denial of access to classes, libraires, or other
institutional facilities, or the requirement that a covered individual’s inability to meet his or
her financial obligations to the institution due to the delayed disbursement funding from VA
under chapter 31 to 33.

e The Greater Johnstown Career and Technology Center (GJCTC) will permit any covered
individual to attend or participate in the course of education during the period beginning on
the date on which the individual provides to GICTC a certificate of eligibility for entitlement
to educational assistance under chapter 31 or 33 a “certificate of eligibility” can also include
a “Statement of Benefits” obtained from the Department of Veterans Affairs’ (VA) website-
eBenefits, or a VAF28-1905 form for chapter 31 authorization purposes) and ending on the
earlier of the following dates :

*The date on which payment from VA is made to GJCTC.
*90 days after the date the institution certified tuition and fees following
the receipt of the certificate of eligibility.

GI Bill®” is a registered trademark of the U.S. Department of Veterans Affairs (VA). More
information about education benefits offered by VA is available at the official U.S. government
website at www.benefits.va.gov/gibill.

Veteran Students:
Veteran students will receive a "Shopping Sheet" (College Financing Plan) specific to their chosen
program at the time of registration.
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